Sample Open House
Dear Families,

Welcome to a new school year! I'm [Ms./Mr. ___], your child's special education teacher in Room [##] at [School], and I'm so looking forward to getting to know [Student] and your family.

I'd love to meet you in person at our open house:

[image: 📅] [Day, Date]
[image: 🕒] [Start–End time]
[image: 📍] Room [##], [School Name]

Stop by anytime during that window — there's no set program, just a chance to see the classroom, meet me, and ask anything on your mind. If that time doesn't work, please reach out and we'll find another.

A few things to know as we start:
• How we'll communicate: I'll [send a weekly update / use a daily home-school note] so you always know how the week is going.
• What to bring on day one: [supply list / "nothing but a smile" / etc.].
• The best way to reach me: [email] or [phone] — anytime.

One request: no one knows your child better than you do. Whenever you have a moment, tell me what helps [Student] feel comfortable, what motivates them, and what you're hoping for this year. It makes a real difference.

And a note for [Student]: Hi! I'm [Ms./Mr. ___]. I can't wait to meet you and show you our classroom. It's going to be a great year!

Warmly,
[Full Name]
[Title] • Room [##]
[School Name]
[email] | [phone]
Sample Letter to Family

Dear Families,
My name is [Ms./Mr. ___], and I have the joy of being your child's special education teacher in Room [##] at [School] this year. I wanted to reach out before the first day to say how glad I am that [Student] will be part of our classroom.
I know that sending your child to a new teacher takes real trust, and I don't take that lightly. My first priority — before any lesson — is that every student feels safe, known, and celebrated for exactly who they are.
And no one knows your child the way you do. Before we begin, I'd love to learn from you: What makes [Student] light up? What helps them feel calm on a hard day? What are you hoping they'll gain this year? You can reply to this message or send me a few notes anytime — every detail helps me support them well from day one.
We'll stay in close touch all year. I'll [share weekly updates / send home a communication log], and you can always reach me at [email] or [phone]. Please never hesitate.
— — —

Hi [Student]! I'm [Ms./Mr. ___], and I can't wait to meet you. Our classroom is going to be a place where you learn new things, have fun, and are surrounded by people who care about you. See you very soon!

Warmly,
[Full Name]
[Title] • Room [##]
[School Name]
[email] | [phone]
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